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After having completed this module you will be able to rewrite a given passage with
or without key signature, between any of the prescribed clefs as follows:
-

Transcription retaining the same pitch.
Transposition an octave higher or lower in the same clef, or in another clef.
Transposing up or down any major, minor or perfect interval, within an octave.
ABRSM and Trinity learners will be able to transpose for transposing instruments.
Unisa learners will be able to transcribe from solfa notation to staff notation.

Transposition is done to another pitch, and transcription is done retaining the same pitch.
You should assume that a key signature is to be used. Except where a transposed part is
asked without key signature, every accidental in the original passage requires a corresponding
accidental in the transposition, even if the one in the original was not strictly necessary.
Turn to the summary of this module and learn the revision part on page 13.
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1.

- 245 TRANSCRIPTION RETAINING THE SAME PITCH.

Ex. 245/1
WRITE THE FOLLOWING MELODY IN THE ALTO CLEF. KEEP THE SAME
PITCH:
Moderato

Ex. 245/2
WRITE THE FOLLOWING MELODY IN THE BASS CLEF. KEEP THE SAME
PITCH:

2.

TRANSPOSITION ONE OCTAVE UP OR DOWN.

Ex. 245/3
REWRITE THE FOLLOWING PASSAGE IN THE TREBLE CLEF ONE OCTAVE
HIGHER:
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- 246 Ex. 246/1
WRITE THIS MELODY AN OCTAVE LOWER IN EACH CLEF:

1

2

Ex. 246/2
WRITE THIS MELODY AN OCTAVE HIGHER IN THE TREBLE CLEF:

3.

CHANGE OF KEY.
You have transposed a passage an octave higher or lower many times. You have also
transposed a passage to another clef, etc. In all the above cases, the key remained the
same. If a transcription remains at the same pitch, or is written one octave up or
down, the key stays the same.
When a passage is written higher or lower at any other interval, e.g. a minor 3rd
higher, the key will change.
Remember:


Transposition an octave up/down

- Key stays the same.



Transcription at the same pitch

- Key stays the same.



Transcription any other interval

- Key changes.
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4.

- 247 TRANSPOSITION OF A PASSAGE A CERTAIN INTERVAL UP OR DOWN.
EXAMPLES:
Imagine you have to transpose a passage, which is in G major, a perfect 5th lower.
The key will change to C major (C is a perfect 5th lower than G).
Imagine you have to transpose a passage, which is in A minor, a minor 3rd higher.
The key will change to C minor (C is a minor 3rd higher than A).
Note that the tonality remains the same: a major key remains major and a minor key
remains minor.
Conclusion:

LEARN!!

“Think” the tonic of the given key the required interval up or down. This is the tonic of the
new key.
Ex. 247/1
COMPLETE THE FOLLOWING TABLE:
EXAMPLE:
Given passage is in:

Transpose this interval:

Transposition is in:

down a perfect 5th

G major
Given passage is in:

Transpose this interval:

1

B minor

up a perfect 5th

2

C# major

up a perfect 4th

3

C minor

down a minor 3rd

4

Bb major

down a major 2nd

5

E minor

up a minor 3rd

6

D major

down a major 2nd

7

G minor

down a perfect 5th

8

Cb major

up a major 3rd

9

D minor

down a perfect 4th

10

Eb major

up a major 6th

11

Eb major

up a minor 6th

12

F minor

up a major 7th

13

A major

down a major 7th

14

G minor

down a minor 7th

C major
Transposition is in:
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- 248 When asked to transpose a passage a specific interval up or down, work as follows:
METHOD:
EXAMPLE:

Transpose the following passage down a perfect 5th.

1

Determine the key.
It is F major.

2

Which key is a perfect 5th lower?
It is Bb major.

3

Write the key signature of Bb major in your answer.

4

Determine the degree of the scale of the first note in the given passage.
The note is A, - thus the mediant of F major.

5

Now begin on the mediant of Bb major (D). Remember the transposition
must be a perfect 5th lower (down), not higher (up).

6

Complete the passage note by note. If there are accidentals, they must be
individually adopted to the new key.

Answer:

Take note:
-

Do not presume that an accidental in the given passage, will stay unchanged
in transposition. Keep the key signature in mind. An accidental may for
example have to be changed from a flat to a natural.

-

Do not replace a note by its enharmonic equivalent. (EXAMPLE: In answer
1 of the following Ex. 249/1, the B# in the question should be replaced by E#,
and not by F-natural.)

-

Every accidental in the given passage requires a corresponding accidental in
the transposition. Do not omit accidentals.
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- 249 Ex. 249/1
TRANSPOSE THE FOLLOWING PASSAGE:
1
2
3

Down a perfect 5th in the alto clef, with key signature.
Up a minor 2nd in the treble clef, with key signature.
Down a major 6th in the alto clef, with key signature.

1

2

3

Ex. 249/2
TRANSPOSE THE FOLLOWING PASSAGE UP A PERFECT 5th IN THE BASS
CLEF. WRITE THE ANSWER WITH KEY SIGNATURE, AND ANSWER THE
QUESTIONS:

1

Name the key of the given passage _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

2

Name the leading note of the given passage _ _ _ _ _ _ _ _ _ _ _ _ _ _

3

Mark semitones in the answer with slurs.
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5.

- 250 TRANSPOSING INSTRUMENTS.
(ABRSM and Trinity learners only.)
You already know that some instruments have built in pitches, which are a certain
interval higher or lower than the written music.
Intervals most frequently used by transposing instruments in the orchestra are:
 up or down an octave.
 up or down a major 2nd.
 up or down a minor 3rd.
 up or down a perfect 5th.
 up or down a major 6th.
You also know that there are two important factors to be taken into account with
transposing instruments:
1
Written pitch (written notes, notation)
2
Concert pitch (actual sound, sounding pitch)
Sometimes the written pitch is given and you must write the concert pitch, as in
example 1 following. Sometimes it is the other way round, as in example 2.
EXAMPLE 1:
The following passage is the written pitch for a French horn in F. Rewrite it with the
necessary accidentals to concert pitch (actual sound). A French horn sounds a perfect
5th lower than written.
Given:
(written
pitch)
Answer:
(concert
pitch)
EXAMPLE 2:
The following extract is the concert pitch (actual sound) as played by a Bb trumpet.
The Bb trumpet sounds one tone lower than written. Transpose the extract up a major
2nd, so that it will sound at concert pitch when played by a trumpet in Bb.
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Conclusion:

- 251 LEARN!!

Decide if the given passage is the concert pitch or the written pitch.
Decide what the interval is between the two.
Decide if the transposition must be up or down.
Ex. 251/1
THE FOLLOWING IS THE CONCERT PITCH. TRANSPOSE THIS EXTRACT UP
A MAJOR 6th IN THE G GLEF, SO THAT IT WILL SOUND AT CONCERT PITCH
WHEN PLAYED BY AN ALTO SAXOPHONE IN Eb:

Ex. 251/2
THIS MELODY IS THE ACTUAL SOUND OF A CLARINET IN Bb. TRANSPOSE IT
TO THE WRITTEN PITCH A MAJOR 2nd HIGHER:

Ex. 251/3
THIS PASSAGE IS NOTATED FOR A TRUMPET IN Bb. WRITE IT OUT AT
CONCERT PITCH, WHICH IS A MAJOR 2nd LOWER:
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- 252 Ex. 252/1
THIS MELODY IS NOTATED FOR A TRANSPOSING INSTRUMENT IN A.
WRITE IT OUT AT CONCERT PITCH, i.e. A MINOR 3rd LOWER:
Andante

mf

6.

TRANSPOSE A PASSAGE, WHICH IS WITH KEY SIGNATURE, TO ONE
WITHOUT KEY SIGNATURE, A CERTAIN INTERVAL UP/DOWN.
EXAMPLE:
The following example is in Bb major, with key signature. It has to be transposed to F
major, without key signature.

In such a case the transposition is very simple: F major is a perfect 5th higher than Bb
major. All you need to do, is rewrite each individual note a perfect 5th up without
key signature, e.g. the first note Bb becomes F, the second note C becomes G, etc.

Ex. 252/2
THE FOLLOWING MELODY IS THE ACTUAL SOUND OF A FRENCH HORN
IN F. REWRITE IT WITHOUT KEY SIGNATURE UP A PERFECT 5th:
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7.

- 253 TRANSCRIPTION FROM SOLFA NOTATION TO STAFF NOTATION.
(Unisa learners only)
Learn the solfa notation on page 13(2), part 7, in the summary of this module and do
the following exercise:

Ex. 253/1
TRANSCRIBE THE FOLLOWING
NOTATION TO STAFF NOTATION:
1

Doh is Eb

2

Doh is C

3

Doh is A

8.

TWO-BAR

PHRASES

FROM

SOLFA

TRANSCRIPTION OF A PASSAGE WITHOUT KEY SIGNATURE TO ONE
WITH KEY SIGNATURE.
Notes: - The given passage is without key signature.
- Always determine the key first and write this key signature at the beginning.
- Rewrite the passage with omission of unnecessary accidentals.

Ex. 253/2
REWRITE THE FOLLOWING PASSAGE WITH THE CORRECT
SIGNATURE AND OMIT ALL UNNECESSARY ACCIDENTALS:
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9.

- 254 ENHARMONIC TRANSCRIPTION.
You already know what an enharmonic change is, e.g. F# - Gb.
Enharmonic keys:

Db major
Gb major
Cb major

–
-

C# major
F# major
B major

(bb: and a#:)
(eb: and d#:)
(ab: and g#:)

Say for instance a passage without key signature in C# major has to be transcribed
enharmonically, that is to Db major. D is one letter name higher than C. Write the
complete passage one letter name higher and change every note enharmonically.
EXAMPLE:

C# major
Answer:
Db major
Remember: -

The pitch remains the same but the letter name changes.
If the passage is with key signature, the new key signature has
to be prefixed.

Ex. 254/1
TRANSCRIBE THE FOLLOWING PASSAGE ENHARMONICALLY. ALSO WRITE
THE NAME OF THE NEW KEY:

Cb major

Key: _ _ _ _ _ _ _ _ _ _
Ex. 254/2
WRITE TWO DIFFERENT ENHARMONIC NOTES FOR THE FOLLOWING:
1

2
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10.

- 255 TRANSCRIPTION TO NOTES DOUBLE THE VALUE, OR HALF THE
VALUE.
When the passage is rewritten in double, or half the note values, the time signature
will change.
EXAMPLE:
to half the value becomes
Note:

The number of notes does not change. The time signature
2

4

become 4 . The value changes. Thus: 4 -time becomes
value (the lower number changes, not the upper one).

4
8

4
4

does not

-time when halving the

Ex. 255/1
ANSWER THE FOLLOWING:
1
2
3
4

6
4
3
4
2
2
9
8

to half the value becomes

__________

to double the value becomes _ _ _ _ _ _ _ _ _ _
to half the value becomes

__________

in double the value becomes _ _ _ _ _ _ _ _ _ _

Ex. 255/2
REWRITE THE FOLLOWING PASSAGE IN THE BASS CLEF RETAINING THE
PITCH. USE NOTES OF DOUBLE THE VALUE:

Ex. 255/3
REWRITE THE FOLLOWING PASSAGE IN THE TREBLE CLEF IN NOTES
HALF THE VALUE:
Note: Notes not previously grouped together may now require to be grouped
together!
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- 256 TRANSPOSITION TO A PASSAGE SO THAT THE HIGHEST/LOWEST
NOTE WILL BE A CERTAIN INTERVAL HIGHER/LOWER:
EXAMPLES:

11.



Imagine you have to transpose a passage, which is in G major with highest note E,
down so that the highest note will be C. Determine the interval between the two
highest notes. It is a major 3rd.
The key will change to another key which is a major 3rd lower. The given key is G
major. The key a major 3rd lower will be Eb major. The key signature of Eb major is
then prefixed.
Given passage:

Highest note = E
Key = G major
Transposition:

Highest note = C
Key = Eb major


Imagine you have to transpose a passage, which is in A minor with lowest note G#, up
so that the lowest note will be A#. Determine the interval between the two lowest
notes. It is a major 2nd.
The key will change to another key a major 2nd higher. The given key is A minor
and the key a major 2nd higher will be B minor. B minor’s key signature is prefixed.
Given passage:

Lowest note = G#
Key = A minor.
Transposition:

Lowest note = A#
Key = B minor.
Just as before, a major key remains major and a minor key remains minor.
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- 257 Ex. 257/1
COMPLETE THE FOLLOWING BY FILLING IN THE REQUIRED KEY:
EXAMPLE:
A passage is in D major. The highest note is F#. It must be transposed up so that the
highest note will be A. Name the key of transposition.
Answer: F major.
1

A passage is in G minor and the highest note is Bb. It must be transposed
down, so that the highest note will be G. Name the key of transposition:
____________

2

A passage is in Bb major and the lowest note is C. It must be transposed up,
so that the lowest note will be D. Name the key of transposition: _ _ _ _ _ _ _

3

A passage is in A minor and the lowest note is E. It must be transposed down,
so that the lowest note will be C. Name the key of transposition: _ _ _ _ _ _ _

4

A passage is in C# major and the highest note is G#. It must be transposed
down so that the highest note will be F#. Name the key of transposition
_________

Ex. 257/2
TRANSPOSE THE FOLLOWING PASSAGE TO ANOTHER KEY SO THAT THE
#
HIGHEST NOTE WILL BE F :

Ex. 257/3
TRANSPOSE THE FOLLOWING PASSAGE TO ANOTHER KEY, SO THAT THE
LOWEST NOTE WILL BE B:
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- 258 TRANSPOSITION FOR A CERTAIN VOCAL RANGE.

12.

EXAMPLE:
A boy’s vocal range is:
He must sing a song, the range of
which is as follows:
By what interval must the song be transposed down so that the boy can sing it?
Answer: A minor 3rd lower. (The boy will not be able to sing the highest note Eb. It
must be brought down to C, which he can sing, i.e. a minor 3rd lower).
If the song is written in E major, which key will the transposition be in?
Answer:
C# major. (C# is a minor 3rd lower than E).
Conclusion:

LEARN!!

Determine the interval (distance) between the note in the song that the boy can sing,
and the note that he cannot sing. This is the interval to which the song must be
transposed up/down.
Just as before a major key remains major and a minor key remains minor.
Remember, the person’s vocal range does not change, it’s always the key of the
song that must be altered.
Ex. 258/1
COMPLETE THE FOLLOWING QUESTIONS:
A girl’s alto voice range is:

1

She must sing a song in the
school operetta with the
following vocal range:
1

By what interval must the song be transposed down so that the girl can sing it?
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _.

2

The song is in A major. What key will the transposition be in? _ _ _ _ _ _ _ _

2
Jack must sing a song in the art
festival. The range of the song
is:
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- 259 Jack’s vocal range is:
1

By what interval must the song be transposed so that Jack can sing it? (Also
state if the transposition must be up or down). _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

2

The song is in D minor. What key will the transcription be in? _ _ _ _ _ _ _ _

13.

TRANSPOSITION A DIATONIC OR CHROMATIC SEMITONE UP OR
DOWN.

13.1

DIATONIC SEMITONE UP OR DOWN:
The letter names of a diatonic semitone differ, e.g. E and F.
EXAMPLE:
If the passage is in D major and must be written a diatonic semitone down, the
transposition will be in C# major. All notes will be one degree lower, as C is one
degree lower than D.
D major

Diatonic
semitone
lower =
C# major

13.2

CHROMATIC SEMITONE UP OR DOWN.
The letter names of a chromatic semitone are the same, e.g. F and F#.
EXAMPLE:
If the passage is in D major and it must be written a chromatic semitone lower, the
passage will be rewritten in Db major. All the notes will be on the same lines and
spaces, as the letter name remains D. Note the altered accidentals.
D major

Chromatic
semitone
lower =
Db major
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- 260 Ex. 260/1
TRANSPOSE THE FOLLOWING PASSAGE A DIATONIC SEMITONE DOWN AT
1, AND A CHROMATIC SEMITONE UP AT 2:

1

2

You have now completed the module on transposition. Learn the summary on the next
page. Cut it out and place it in your ”Summary File” for safekeeping. Also learn the
summary on musical terms once again. When you are ready, ask your teacher for the
module test on transposition.
Unisa learners: You can expect a question on solfa notation in this test.
Trinity and ABRSM learners: You can expect a question on transposing instruments
in this test.

Congratulations!
CONGR
ATULA
You have now completed the Credo
Theory of Music
TIONS!
training programme grade 5!
Read the part on EXAMINATION PAPERS, which is at the end of the book, and then
answer some past grade 5 exam papers.
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PART 1 - REVISION OF TRANSPOSITION.
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The rewriting can be required between any of the prescribed clefs.
It can be asked with or without key signature.
Middle C must be your point of reference.
The time signature changes when writing in double or half the value.
If the given passage is with key signature, the answer will also be with key signature
unless specifically asked without key signature.
A major key remains a major key and a minor key remains a minor key.
Rewrite everything, e.g. the musical terms, slurs, etc.
When a transcription remains at the same pitch, or is written one octave up/down, the
key will stay the same.
When a passage is written any other interval up/down, e.g. a minor 3rd up, the key
will change.
Always find the key first and prepare the stave for your answer:
- write the clef sign
- write the key signature if there should be one
- write the time signature
- draw bar lines exactly as in the given passage
When transposing, the direction of note stems and slurs may change. When rewriting
the music, first write the note heads, but not the note stems. Make sure that you have
written them correctly. Then write the note stems. Try to hear the melody as you
write. Rewrite everything: phrasing, staccatos, bar lines, musical terms, composer’s
name, rests, etc. Nothing should be left out.
Staccatos, accents and slurs are normally placed above or below the note heads and
not at the note stems:

Place rests in the correct space.
Transposing one octave up/down - a line note becomes a space note, and vice versa.
Transcribing to the same pitch - a line note stays a line note.
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13(2)
1

TRANSCRIPTION FROM ONE CLEF TO ANOTHER, RETAINING THE
SAME PITCH:
Let middle C be your anchor. How far is the initial note from middle C (e.g. a 2nd
above middle C)? Use this note as your starting point in the other clef and rewrite the
music on the same pitch.

2

TRANSPOSING ONE OCTAVE UP OR DOWN:
Imagine the initial note an octave higher/lower in the same clef. How far is this note
from middle C (e.g. 3rd above middle C)? Use this note as your starting point in the
other clef and rewrite the music as required.

3

CHANGE OF KEY:
 Transposition an octave up/down

4

- Key stays the same.



Transcription at the same pitch

- Key stays the same.



Transcription any other interval

- Key changes.

TRANSPOSING A CERTAIN INTERVAL UP OR DOWN:
First determine the key of the given passage and then “think” the tonic of the given
key the required interval up/down. This is the tonic of the new key.
EXAMPLES: E minor a major 2nd down, will be D minor.
A major a perfect 5th up, will be E major.
Rewrite the passage up or down the required interval. Every accidental in the given
passage requires a corresponding accidental in the transposition, but keep the key
signature in mind.

PART 2 - OTHER TRANSPOSITIONS.
5

TRANSPOSING INSTRUMENTS:
There are two factors:
1
Written pitch (written notes, notation)
2
Concert pitch (actual sound, sounding pitch)
Decide whether the given passage is the notation or the concert pitch. Decide what
the interval is between the two, and if the transposition should be up or down.
Transpose the passage up/down to the new key.

6

TRANSPOSE A PASSAGE WITH KEY SIGNATURE TO ONE WITHOUT
KEY SIGNATURE UP OR DOWN A CERTAIN INTERVAL:
It is not necessary to find the key first. Only rewrite each individual note the required
interval up/down and assure it is the correct interval by using accidentals. The answer
is without key signature.

7

TRANSCRIPTION FROM SOLFA NOTATON TO STAFF NOTATION:
(Unisa learners only)

Staff notation:
Doh is C

Solfa syllable:
Abbreviation:

doh
d

ray
r

me
m

fa
f

soh
s
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lah
l

te
t

doh
d

13(3)
Pitches and key indication:
The keys of C, G, D, A, F Bb and Eb majors are required.
EXAMPLE:
Doh is Eb
3
4

Beats:


Notes:
Solfa notation:
1
beat

2
4

2
beats

2
4

2
beats

2
4

Staff notation:

3
beats
½a
beat
1½
beats



Rests are indicated by empty spaces.
Solfa notation:

8

Staff notation:

TRANSCRIBE A PASSAGE WITHOUT KEY SIGNATURE TO ONE WITH
KEY SIGNATURE:
Determine the key first and write the key signature at the beginning.
Rewrite every note on the same pitch with omission of unnecessary accidentals.
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13(4)
9

ENHARMONIC TRANSCRIPTION:
Enharmonic keys: Db major
–
C# major
(bb: and a#:)
Gb major
F# major
(eb: and d#:)
b
C major
B major
(ab: and g#:)
Determine the key first and then change it enharmonically. The letter name changes,
but the pitch remains the same. If the passage is with key signature, write the key
signature of the new key at the beginning.

10

TRANSCRIPTION TO NOTES DOUBLE OR HALF THE VALUE:
The time signature will change. The number of notes does not change, but the note
values will change e.g.
4
4
4
4

becomes
becomes

4
8
4
2

in halving the value.
in doubling the value.

11

TRANSPOSITION SO THAT THE HIGHEST/LOWEST NOTE WILL BE
HIGHER OR LOWER:
Determine the key of the given passage and what the highest/lowest note is.
Determine the interval between the highest/lowest note of the given passage and the
highest/lowest note of the required transposition.
“Think” the tonic of the given key this interval up/down. This is the tonic of the new
key.
Transpose the passage to the new key and check the highest/lowest note to be the
correct interval up/down.

12

TRANSPOSITION FOR A CERTAIN VOCAL RANGE:
The human voice cannot be changed. The key of the passage must change.
Determine the note in the passage that the person cannot sing, because the pitch is too
high or too low. What is the interval between the note that the person is able to sing
and the note he/she can’t sing? This is the interval the transposition should be up or
down.
“Think” the tonic of the given key this interval up/down. This is the tonic of the new
key.
Transpose the passage to the new key and check if the singer is now able to sing the
highest/lowest note.

13

TRANSPOSITION A DIATONIC/CHROMATIC SEMITONE UP/DOWN:
Diatonic semitone:
The letter name differs, e.g. a diatonic semitone lower than D major is C# major.
Rewrite the passage one letter name lower with new key signature, and mind the
accidentals.
Chromatic semitone:
The letter name stays the same e.g. a chromatic semitone lower than D major is Db
major. Rewrite the passage on the same letter, with new key signature, and mind the
accidentals.

*

*

*
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